NOVA

	TO:
	Nova 
	
	Staff Name:
	

	Attn:
	
	
	Staff Code:
	

	Fax:
	2573 0668
	
	Client:
	

	Email:
	nova@the-nova.com
	
	Claim Month:
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	Date
	Details
	Amount (HK$)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total :
	


Approved By Supervisor: 

Date: _______________________________
*** Note: The next salary payment will reimburse approved transportation expenses.                                                                 (Updated on 2023.11.16)
Suite 803, Two Chinachem Exchange Square, 338 King’s Road, North Point, Hong Kong

Tel: (852) 2573-0118   Fax: (852) 2573-0668   Email: nova@the-nova.com   Website: www.the-nova.com

